NAME OF SMALLER AUTHORITY!

NOTICE OF CONCLUSION OF AUDIT
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2017

The Accounts and Audit Regulations 2015 (SI 2015 No.234)
The Local Audit and Accountability Act 2014

NOTICE NOTES
1, Date of anncuncement _ & NV 2011 @) ia] Insert date of piacing of
his Notics
2, Notice of conclusion of audit and publication of accounts.
The audit of the authority's accounts for the above year has been concluded on: (b) Parish Councils shoukd

2% ‘Sep temloer 20| 7T (date) by grant Thomton UK LLP.

The Annual governance statement, Accounting statements and the External auditor certificate ()

and report {the Annual Return), have been published (b)(c).

Copees of docurnants are available for purchase by any person on payment of a reasonabéa sum. d)

Documents will remain available for public access for a period of not less than 5 years from the date
of thes notice (d).

3. Section 25 of the Local Audit and Accountability Act 2014 provides for the exercise of public
rights to ingpect the statoment of accounts:

» Local Governmant Electors and their ropresantatives have rights to make copies of:

» the acocounting statements, | [EH]

o the extemal auditor's opinion and cartificate of completion (a),
« any public inerest report redating to the suthonty, and
« any recommendsation relating to the authonty.

For the year anded 31 March 2017 these d ts will be available on able notice on
application to the person in paragraph 4 below.
4, Person to which you can apply to inspect the accounts and availability (f) Ia

Name: \<nm SQ wuires

Positon: 1@ ggd ee&cxmsdohz fnancal OfGee-

S 2. HandSacre (ousAt

Address:
Pugeley

Tine 01906 4SO 054

Email. (" Ierlc@sb\obnaupc. ¢o. vk

Days and fimes of availabiity: __1 VUKSd cuy 2.06 - LTO @2m

5. Signature and name of person giving Notice on behalf of the authority

(A s

Clerk andlor Responsible Financial Officer

publish infarmaton on a
wetbaite.

Parish meetings should
display informaticn in
conspicucus place in the
area of the authority for
at boast 14 days

See note 252 of the
Local Audt and
Accourtabiity Azt 2014
for fusthear information.

Section 3 of Annual
Return provides the
exiernal audiors
cerificate and repont
ncluding any
subsequent pages
attached

Insed name, posilion,
sddkess and corsact
detals such as
telephone and emai of
the Clerk or othes
persan 1o which any
parsan may apply ta
inzpect the above
gocumenis, and the
oatzls of the manner in
which natice should be
given of an Infention fo
Ingpact tha accourting
racords and othar
cocumants

For more detailed guidance on clectors’ dgmmdﬁnsmcldpmn«mm copies of the publication
Counch Accounts - A Guide to Your Rights are from the National Audit Office wabsite

hitps:/iwww.nao . org.uk/code-audit-practice/wp-

content/u 15/0 il-accounts-a-quide-to-your-rights.




Section 3 — External auditor report and certificate
In respect of:

Enter name of

smaller buthorily here! SHofnAL—  PeraSit coumng it Lo

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal conirol. The smaller authority prepares an
annual retum in accordance with proper practices which:

« summarises the accounting records for the year ended 31 March 2017; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibllities as external auditors.

Our responsibility is 1o review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out In accordance with International Standards on
Auditing (UK & Irefand) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

{Except for the matiess reparied below)® on 1he bass of our review of the annual retum, in our epinion Me infoomatan i the sonual
returm is i Sccordence with proper practices and no othar matiers have come 10 our BRARYON ghing cause for concem that nekevan
legislative and regulatary tsquiresnente have not hean met. (*dalede as appropriats)

Coo  ades claed

| {continue on a saperate shest ¥ raquma) =

Oiher maiers not S8acting cur apinicn which we drw b he stlsation of the smallar authority:

G cukethod

| {conlinle on R sepands shnek l qurodl

3. 2016/17 External auditor certificate

We certify/de-satsertify” that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

7"+ We ¢o not cestify completion because:

S e/ | 111 1Y) Y22 |
s mmrrene |00 e Thornton UK LLP > CZB/A/17

‘ mmmmmwhmtmmmmmwmmmmmmmm
| AGN i3 avilabla from tha NAD website (wwi.rtso oy uk)
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of.

Enler name cf
smaller autharky heve!

SHobndrt RAVZS Y Coume 2L

our responsibility for ensuring that there is a sound system of internal control, inciuding the
preparation of the accounting statements, We confirm, to the best of our knowledge and belef,
with respect to the accounting statements for the year ended 31 March 2017, that

‘Wa hava put in place arangamants far efinctive
Snancisl management during the year, ang fof the
preparabion of the accounting statnmoents.

prapared 15 GCCouning stalements
accordance with the Accounts st
Audit Regulations.

2. We maintaned an adecuate systam of ntamal coatral,
induding measures designed to prevent snd datect
fraud and caruplicn and reviewad s eflecteness

made proper wrangements antd accepted
mspansibility for safeguandimg e puble monay
ord resources . s charge

3 W ook af reasonable steps 10 853000 ourseives that

with laws. reguistions ang proper practices st coud
have & sigrificant Snancial effect on the ability of ths
smaller suthorty % conduct #s business or on

s tnances.

there gre no mattars of achual or polersl NGA-COMPIance

N

has caly dane what it has 1he logal power 1o do
8y has comphied with proper praclices
in doing 8o

4 We privided proper opporsunity during the yeer for he
evnrcise of dectors’ AGIS in accodance with the
recquremends of tha Acoounts and Audt Regulations

durng the year gawe &l persons interestad o
oppartuntty 1o NSPAct and 35Kk questions about
this authanty’s accounts

5. We carned cut 80 assessmant of the risks fadng ths
smabler authonty and tock appropnste steps 1o manage

andlar external insurancs covar whens raquired.

those riska. ncluding the intraduction of intemal controls

cansidered 1 inancisl ang ather rishs it aces
and has deait with tham propary

6. We maintained throughout the year an adequate and
offectve systém of imarnal audil of the accountng
records and control systems

aranged for a competen! parson. INdapantenl
of 1hes lisancis! Controls and pracedures, Lo Qive
an chjective wew 0N wHather inlernal cantrols
maet tha naeds of thas smalles authorty

1. We ook appeopnase action on ad mafiers rvsed in
reports from intermal and axtemal aud?

respanded 1o matters brovght o ils attention by
intarnal and extaraal sudt

B We conacered whather any lsgaton kakilties or
commilmenrts, evonts or TEISACHONS, pocumng efhar
during or attar tha yearend, have 3 firancial impact on ths
smaler suthoily and, where appraprate have indudad
tham In the accounting ststemerils

In our capacity 83 1he soie managing busiee we
dachanget our accourtability tesponsitilnies for the
fundis¥assels, inchiding financal reporting and, If
reguired, independent examination or audit.

Q. (For local courols anly) Trust funds including charitatrie

S st il S

7

Weclosad auenythng It shouid herve Aboyt

its business actnity dwing the year

inclxding events laking place ater Mo yoar-end
I redeswvnrt

has met all of s responsitsifies whard (1 is
sole managing tustoe of a local trust of usts

This annual governance siatemant i Approwed by this
smaker suihonty on

B (40 S S e

and recorded a8 MU EBERNCH;

“ 2017 )18 158k 85

Syged 0y CRaIr Bt maesng wnere approvik S green

WM

Clork

' ?‘On.;.m

*Note: Plesse provide explanalions to the external suditer on a seporate sheat for each ‘No' re2poanse. Descnbe how thes smalist

i authonty wik he
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Section 2 — Accounting statements 2016/17 for

Enter name of
smater autharty here

Ig;‘(OlSw\ALL PALTIMH Coume T

Year ending

1 Balanoes brovght

Total bamnces and reservas ol he beginnrg of the year 33 recodoed

forward Sla ‘_‘g" 33 J0 a in the finanaad recards. Value must agres 10 Box 7 of prevous year
2 (v} Prgcept or Rates Tota! arnoont of peacopt {or for DB, rates and lewes) rgceiven

and Loves 1 86 s & | ‘7 J\S-a af recahvablé in the year Exclute any grants recsned
3 (4) Total Total income of receipts 3s recorded in the cashbock 1885 Iha

othes recepts. '& m / 6 7 J 7 pracept or rales/ievies raceand (ling 2), Include ary grants received

4. {-) Staff costs

Tota expendturs or payments made 1o and on behall of all
employees. Inciude salaries and wages, PAYE and NI (employees
and employers), pansion contributons sid employment expenses

§ [|-)Lloan Total expendiiura or payments of capital ard interest made dunng
miisrasticansal a2y 7 O the yeat on the smaller autharty's barrowings (if sny)
f@payments > (

6 () Ak other é il sxpend|lee ur payments as recorded In the casiticok jess ssalf
payments 33 70 19 < (4 3 cozss (line &) and loan intorast/capdal repayments (ire 5)

7 (=) Balances carned Toral balsnces ant reserves &l v and of the year. Must squsi
foward L6ES |GG 653 | rezeny —(4+5+5)

& Total value of cosh

The sum of all current and gepost bank accaunts, cash holdings and
SN0t term inveatrments ekl 88 a4 31 March - To agree with Bank

ang shart tem
investmanis J 2‘ L‘ 76 L‘Q 68‘3 récanciligtion

4 Totsl fieed gssats This call 2nows tha vake of all the praperty 1heé authoity owns. It &=
plus kang lerm made up af its fixed assats and long-term investments
rvestments Q | 31 S’q S.
and assets

10 Total o The cutstandng capital balance as a1 31 March of oll 1oens feom third
boerawings O partss {including SWLE)

11, (For Local Councis Tha Councl acts us soke rustas 1o¢ RNC & responsible for Managng
Only) Disclosura Trust Aungs or assets
note re Trus! funds /| N.B.The fguras in the accounting AolEments
{nchkading chartabie) abave ¢o not include any Trust tansattions

| cenity that for the year endad 31 March 2017 the
accounting stasamants  this annual retum present faidy the
financal poston o the smaller authorty and Is BSames §nd
expEndiuTe, or propedy MESant recepls anc payments. a5
the cass myy be

Sigred by Responsibie Financal Officar
% Viwwy

Date /(‘ o 2. '(

L confirm that thase accounting staterments were appioved
by thug smalier autharty on

W ok Tl '

and ded &% menule &

_ 2017 =13 /S0

Sigred by Chair at ngeting whese approval is gwen:

Mot
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Annual internal audit report 2016/17 to

Entar name of

ampller suthorty hara: S“OtNA & = '?A ‘\1’&"‘( Counc I
This smaller authority’s inteenal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant proceduras and controts
expected to be in operation during the financial year ended 31 March 2017.

Interna! audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the intemal audit conclusions ara
summarised in this table, Set out below are the objectives of intemal control and alongside are the
internal audit conclusions on whether, In ali significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Appropriate accounting rocoeds have been kept propary fhroughout the year

B, This smatler uthority met its firancisl regulations. payments were suppored by nvsices, &
sxpanditure wais appeoved and VAT was appropriataly scccuntsd for

C. This amalkir authority sssessad the significant risks 1o achisving fis objectives and the \/
adequacy of Mrangemants 1o manage thase

D, The precopt or rases requivement resultad from an adeguale Dudgetary prOCESS. progress ‘/
agsinat the budget was regularly moniiorad. and eenas were sopeoptiste.

E. Expacted Income was fully received, basad o conect prices, property recorded and promplly
banked: and VAT was approprataly accoumted for

F. Palty cash paymants wers properly supported by recilpts, al pelty cash sxpendilure wis NO FOTTY
appeoved and VAT spprogriatialy accounted for e
AV

G &lmlommmmmmmmhmmmmsmm
sutharity's soprovals, and PAYE and NI reg Bty warg proparty af

H Asset and rivesiments regisiars wore complete and sccurate and proparty maintained

1 Parodic and year-end bark sceount reconclsnons wers properly carmed oul.

1. Accounting statements prepared during e yeer wire prapared on the coemect acoounting basts
{receipts and payments of INcoma and copandiiure), agresd 10 the cash book, suppariid by an
adequate audt trail fram undarlying records snd whemn apprapriale deblon and crRditans wee v

propedy recocded.
K. (For locsl sauncds only)
Trust funds (including chaditatia) = The coancl red iis responsiities a3 a trusies.
For sny tiner risk amas identified by this smaller suthonty Is exdsted (st any other rok aroas balow o on separate
shaets if needed)

'TH: ATTACWED 3?&&&.‘» ARE Rhl IWNTEGAAL PRVEY OF THvS Rerofd

Naima of person who camied aut the lnterral audt  ALAN TOPLNG-TOPLIE | ASSOaIAaTES LD |

Signature of parsan wha carmed out e imerns sudt I w | Date ,OSIOSIZ-D"I
If the resocnse is 110" pI9ase State the mpications &nd Action baing faken to address any weakness In control (denited
{a0d separaie sheets if noaded),

“*Naote: llmsmapamuwmmmmmmmtlm“mwﬁuamnmbm-nﬂﬁnulb
next planned, or, lmaos&mlwm.mmwmwhnmnu(mumhmlmded)
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° Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Shobnall Parish Council
External Auditor Report for the year ended 31 March 2017

Matters reported

Section 1 Annual Governance Statement — Assertion 1

The Authority have answered ‘Yes’ to Assertion 1. In our view this should have been
answered ‘No’. This Assertion states that ‘We have in place arrangements for effective
financial management during the year, and for the preparation of the accounting
statements,’

The Authority should have answered ‘No’ as:

e The internal auditor has ticked ‘No’ to objective A indicating that they do not
consider that ‘Appropriate accounting records have been kept properly throughout
the year,’ This was due to the lack of appropriate records to support the Annual
Return being prepared on an income and expenditure basis, which had been the
previous method of accounting. The Authority have therefore changed to a receipts
and payments basis of accounting for 2016/17, however they have been unable to
restate the 2015/16 figures on the same accounting basis and therefore Box 1 for
2016/17 does not agree to Box 7 for 2015/16.

e The internal auditor has ticked ‘No’ to objective 8 indicating that they do not believe
that ‘This smaller authority met its financial regulations, payments were supported
by invoices, all expenditure was approved and VAT was appropriately accounted for.’
This was due to the Authority not complying with its own Financial Regulations.

In order to tick ‘Yes' the Authority should have prepared its accounting statements in
accordance with the Accounts and Audit Regulations. Guidance on successfully complying
with Assertion 1 is available in the NALC/SLCC publication ‘Governance and Accountability
for Smaller Authorities in England — A Practitioners Guide to Proper Practice (March 2017)
sections 1.8 to 1.13 and 5.7 to 5.30.

Page 1ol




o Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Shobnall Parish Council
External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority

Section 1 Annual Governance Statement — Assertion 2

The Authority have answered ‘No’ to Assertion 2. This Assertion states that "We maintained
an adequate system of internal cantrol, including measures to prevent and detect fraud and
corruption and reviewed its effectiveness.’

The Authority has stated that ‘No’ was answered because an ‘emphasis was placed on
ensuring the bank statement was reconciled to cheques raised.” The Autharity’s plan of
action to address this weakness is to ensure ‘a hroader base to be part of the monthly
financial controls to ensure more financial information is recorded and documented for
presentation and signing off at meetings.’

We agree with the decision to answer ‘No’ because:

s The internal auditor has ticked ‘No’ to objective E indicating that they do not believe
"The expected income was fully received, based on correct prices, properly recorded
and promptly banked; and VAT was appropriately accounted for.” This was ticked
‘No’ because the Internal Auditor could find no evidence to support the VAT accrued
in the Authority’s accounts.

« The internal auditor has ticked ‘No’ to objective G indicating that they do not believe
that ‘The salaries to employees and allowances were paid in accordance with the
smaller authority’s approvals, and PAYE, and NI requirements were properly
applied.’ This was based on the fact that the Internal Auditor identified that the
Authority had previously not officially enrolled all staff with HMRC because they
were not liable for Income tax. This is against HMRC regulations and has been since
2011, Additionally, the Authority have allowed previous employees to claim
expenses to share existing facilities (eg home internet access) that is against Sections
336 to 338 of ITEPA 2003 (expenses for the clerk).

« The internal auditor has ticked ‘No’ to objective H indicating that they do not believe
‘Asset and investment registers were complete and accurate and properly
maintained.’ This was based on the fact that the internal auditor could not be
assured that all the Authority’s property has been accounted for. The Authority
appear to have held significant fixed assets for a number of years but have not
accounted for them.

« The internal auditor has ticked ‘No’ to objective | indicating that they do not consider
that ‘Periodic and year-end bank account reconciliations were properly carried out.”
This was as a result of there being no evidence that the Authority have carried out
any bank reconciliations during the finandial year and the peor accounting records
meant that an end of year bank reconciliation was not possible.

Vage2 07



o Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Shobnall Parish Council
External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority continued

Section 1 Annual Governance Statement — Assertion 2 continued

In order to tick 'Yes’ the Authority should have made proper arrangements and accepted
responsibility for safeguarding public money and resources in its charge. Guidance on
successfully complying with Assertion 2 is available in the NALC/SLCC publication
‘Governance and Accountability for Smaller Authorities in England — A Practitioners Guide to
Proper Practice (March 2017} sections 1.14 t0 1.20 and 5.31 ta 5.65.

Section 1 Annual Governance Statement — Assertion 3

The Authority have answered ‘No’ ta Assertion 3. This Assertion states that ‘We took all
reasonable steps to assure ourselves that there are no matters of actual or non-compliance
with laws, regulations and proper practices that could have a significant effect on the ability
of this smaller authority to conduct its business or on its finances.

The Authority has stated that ‘No’ was answered because the Authority was only using a
draft risk assessment, financial regulations and code of canduct. The Authority's plan of

action to address this weakness is to ensure that a yearly review is now in place and this
review will be decumented,

We agree with the decision to answer ‘No” because:

e The Internal Auditor has confirmed in response to Objective B that the Authority
have not conformed to its own financial regulations. In particular, it falled to
authorise and sign schedule of payments and for cheque stubs to be endorsed by
signatories.

In order to tick ‘Yes' the Authority should only do what it has the legal power to do and
should comply with proper practices when doing so. Guidance on successfully complying
with Assertion 3 is avaitable in the NALC/SLCC publication ‘Governance and Accountability
for Smaller Authorities in England — A Practitioners Gulde to Proper Practice (March 2017)
sections 1.22 to 1,26 and 5.66 to 5.74,

Page 3 o0i?




° GrantThornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Shobnall Parish Council
External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority continued

Section 1 Annual Governance Statement — Assertion 4

The Authority has answered ‘No’ to Assertion 4. This Assertion states that ‘We provided
proper opportunity during the year for the exercise of electors’ rights in accordance with
the requirements of the Accounts and Audit Regulations.”

The Authority have stated that ‘No’ was answered because they ‘did not present sufficient
paperwork for interested persons to view in a public space or on our web page.’ The
Authority’s plan of action to address this weakness ‘to ensure the correct paperwork is
presented in a public space and documented for future occasions,’

We agree with the decision to answer ‘No” because:

e The Internal Auditor has reported that the Notlce of Commencement of Audit was
displayed without the relevant sections of the Audit and Accountability Act 2014
which renders the notice void.

e The Internal Auditor has confirmed that there is no evidence that the Annual Return
and our comments were displayed alongside the Notice of Conclusion of Audit,

In order to tick ‘Yes' the Authority should ensure that during the year it gives all persons
interested the opportunity to inspect and ask questions about the authority’s accounts.
Guidance on successfully complying with Assertion 4 is available in the NALC/SLCC
publication ‘Governance and Accountability for Smaller Authorities in England ~ A
Practitioners Guide to Proper Practice (March 2017 sections 1.27 to 1.30 and 5.75 to 5.86.

Section 1 Annual Governance Statement — Assertion 5

The Authority have answered ‘No’ to Assertion 5. This Assertion states that “We carried out
an assessment of the risks facing this smaller authority and took appropriate steps to
manage those risks, including the introduction of internal controls and/or external insurance
cover where required.’

The Authority has stated that ‘No’ was answered because a comprehensive enough risk
assessment was only drafted by the Authority. The Authority's plan of action to address this
weakness is to put in place a more comprehensive risk assessment to ensure measures are
considered for all areas, not just public spaces.

We agree with the decision to answer ‘No’ because:

e The Internal Auditor has ticked ‘No’ to objective C because though a draft risk
assessment was avallable, there is no evidence that the Authority had considered or
ratified the matter.

In order to tick ‘Yes’ the Authority should ensure that it considers the financial and other
risks it faces and has dealt with them properly. Guidance on successfully complying with
Assertion § is available in the NALC/SLEC publication ‘Governance and Accountability for

Page 4 ol 7




° Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Shobnall Parish Council
External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority continued

Section 1 Annual Governance Statement — Assertion 5 continued

Smaller Authorities in England — A Practitioners Guide to Proper Practice (March 2017)
sections 1.31 to 1,33 and 5.87 to 5.100.

Section 1 Annual Governance Statement — Assertion 6

The Authority have answered ‘No’ to Assertion 6. This Assertion states that "We maintained
throughout the year an adequate and effective system of internal audit of the accounting
records and control systems.’

The Authority has stated that ‘No’ was answered because the Internal Audit has not been
continuous during the 2016/17 financial year. The Authority’s plan of action to address this
weakness is that they have now approved the current internal auditor for the 2017/18
financial year. The Authority will also put in place a more robust monthly financial recording
system,

We agree with the decision to answer ‘No’ because:

* The Authority have not had regular checks of their accounting systems throughout
the financial year. This has led that to poor financial administration and great issue in
completing the accounting statements for the 2016/17 financial year.

In order to tick "Yes' the Autherity should ensure they have arranged for a competent
person, independent of the financial controls and procedures, to give an abjective view on
whether internal controls meet the needs of this smaller authority, Guidance on successfully
complying with Assertion 6 is available in the NALC/SLCC publication ‘Governance and
Accountability for Smaller Authorities in England — A Practitioners Guide to Proper Practice
(March 2017) sections 1.34 to 1.36, 4.1 to 4.26 and 5.101 t0 5.104.

Section 1 Annual Governance Statement — Assertion 7
The Authority have answered ‘No’ to Assertion 7. This Assertion states that "We took an
appropriate action on all matters raised in reports from internal and external audit.”

The Authority has stated that ‘No’ was answered because the Authority was not made
aware of auditor’s feedback. The Authority’s plan of action to address this weakness is to
update agendas to ensure feedback is shared and actions and recommendations are acted
upon.

We agree with the decision to answer ‘No’ because:

e The Authority should have in place internal controls to ensure that all internal and
external audit reports are presented at a full meeting and procedures are in place to
regularly monitor the effectiveness of any plans of action throughout the year. As
the Authority was not aware of any audit report, it is clear that this has not been
done.

Sof?
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o Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Shobnall Parish Council
External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority continued

Section 1 Annual Governance Statement — Assertion 7 continued

In order to tick ‘Yes’ the Authority should ensure that they have responded to matters
brought to its attention by internal and external audit. Guidance on successfully complying
with Assertion 7 is available in the NALC/SLCC publication ‘Governance and Accountability
for Smaller Authorities in England — A Practitioners Guide to Proper Practice (March 2017)
sections 1.37 to 1.38 and 5.105 to 5.108,

Section 1 Annual Governance Statement — Assertion 8

The Autharity have answered ‘No’ to Assertion 8, This Assertion states that ‘We considered
whether any litigation, liabilities or commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on this smaller authority and, where
appropriate have included them in the accounting statements.”

The Authority has stated that ‘No’ was answered because documentation and processes
were not minuted or displayed for public viewing. The Authority's plan of action to address
this weakness is that they will ensure year end stages and processes are to be documented
in future minutes and put on public display.

We agree with the decision to answer ‘No’ because:

e Due to the poor financial administration there is no information regarding how the
Authority factored in for any significant events if there were any.

In order to tick "Yes' the Authority should ensure that they have disclosed everything it
should about its business activity during the year including events taking place after the
year-end if relevant. Guidance on successfully complying with Assertion 8 is available in the
NALC/SLCC publication ‘Governance and Accountability for Smaller Authorities in England —
A Practitioners Guide to Proper Practice (March 2017) sections 1.39 to 1.40 and 5.109 to
5111

Section 2 Accounting Statement — Fixed Assets

Local councils and smaller authorities are required to maintain a register of all property,
plant and equipment that it holds and update this for purchases and disposals. An Authority
can use any reasonable method for valuing assets on acquisition but this should be applied
consistently year on year and the value remain unchanged until the asset is disposed of. The
method of asset valuation adopted should be set out in a policy approved by the Authority
and recorded in the asset register. The commercial concepts of depreciation and revaluation
are not appropriate for local councils and smaller authorities.

The internal auditor has confirmed that the Authority have not previously included the
figure of their fixed assets register in the Annual Return.

1"age il 7



o Grant Thornton

This page is part of Section 3 - External auditor certificate and opinion 2016/17
Shobnall Parish Council
External Auditor Report for the year ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority continued

Section 2 Accounting Statement — Fixed Assets continued

Guidance on accounting for fixed assets is available in the NALC/SLCC publication
‘Governance and Accountability for Smaller Authorities in England ~ A Practitioners Guide to
Proper Practice (March 2017) sections 2.24 to 2.27 and 5.54 t0 5.61.

Exercise of public rights

The Authority must provide for the exercise of public rights as set out in Sections 26 and 27
of the Local Audit and Accountability Act 2014 and the Accounts and Audit Regulations
2015. The Regulations require the Authority to approve and publish the Annual Governance
Statement and the Accounting Statement alongside a Notice of commencement and a
Declaration of status of accounts to allow it to commence the period for the exercise of
public rights so that it includes the first ten working days of July.

The Authority has commenced its period for the exercise of public rights on 16 August 2017
and ended them on 27 September 2017, This does not include the first ten working days of
July. The Authority is therefore unable to demonstrate that it made proper provision for the
exercise of public rights in 2016/2017. This represents a significant governance weakness,

In future, the Authority must ensure that the Annual Return is approved and published to
allow for the proper provision for the exercise of public rights in accordance with the
Regulations and proper practices. The Authority should also consider the impact of this on
the assertions in the 2017/18 Annual Governance Statement.
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